We are an Equal Opportunities Employer and we welcome applicants regardless of religious belief, political opinion, race, gender, sexuality, marital status or disability.

PLEASE READ THE WHOLE OF THE FORM BEFORE YOU ANSWER ANY QUESTIONS. THEN ANSWER ALL OF THEM. ANY DECISION TO INTERVIEW YOU WILL BE BASED SOLELY ON WHAT YOU TELL US IN THE FORM.  A CV IS NOT REQUIRED. AT A LATER STAGE IN THE RECRUITMENT PROCESS YOU MAY BE ASKED TO PROVIDE FURTHER INFORMATION.










                      
REF

POSITION APPLIED FOR      

CLUB DEVELOPMENT & COACHING OFFICER                      


Office use only

BLOCK CAPITALS (Mr/Mrs/Ms/Miss)
	SURNAME:
	
	FORENAME(S):
	


	ADDRESS:
	

	

	POST CODE:
	


	NATIONAL INSURANCE NUMBER:
	
	
	
	
	
	
	
	
	


	TELEPHONE/CONTACT NUMBER(S):
	


	SECONDARY/FURTHER/UNIVERSITY EDUCATION



Please state your principal examination grades/results which you believe to be relevant. Give dates.

(Please do NOT state the name(s) of the school(s) you attended and be aware of the essential and desirable criteria)




	SPECIAL TRAINING, NVQs etc

Please give details




EXPERIENCE

Please state in the table below, how your skills and past experience enable you to meet the essential and desirable criteria set out in the Personnel Specification for the post.  

	ESSENTIAL CRITERIA

	Level 1 (1st level) squash coaching award or equivalent
	

	Evidence of 2 years full time or part time equivalent experience of coaching successfully in a club, school or university environment 
	

	A knowledge and understanding of Club / Schools development  programmes 
	

	An understanding of sports networks within Ireland and the UK as well as the NI education system 
	

	Experience of working with volunteers
	

	Excellent interpersonal and communication skills 
	

	Excellent administrative, planning and IT skills; competent in use of Microsoft Office  or similar
	

	Understanding of  budgets
	


	DESIRABLE CRITERIA

	Level 2 or Level 3 Coaching Qualification in Squash 
	

	Sports related degree
	

	Evidence of experience organising schools and club squash competitions
	

	Evidence of experience in the identification and development of talented sports people.
	

	An understanding of legislation relevant to sports organizations to include child protection, health and safety, data protection, equity etc.
	

	Must be able to act on personal initiative
	


PREVIOUS EMPLOYMENT
Please start with your present or last employment (1) and include your three previous (2, 3 and 4).  Voluntary work and 'work experience' may be included
	Name and address of employer


	1 current or last employer
	2 previous
	3 previous
	4 previous

	Period of employment


	From:
To:
	From:
To
	From:
To:
	From:
To:

	Nature of business


	
	
	
	

	Description of your job


	
	
	
	

	Reason for leaving


	
	
	
	

	Final rate of pay


	
	
	
	


Which of the above employers have we your permission to contact?       Please tick.  1�     2�    3�
    4�

	Please give the name of a person whom we can contact in each of the employers you have ticked.

	1.


	2.
	3.
	4.




	MEDICAL HISTORY

Our policy is to accommodate as far as possible the requirements of applicants with disabilities. Do you suffer from any illness or medical condition which may have some bearing on your ability to fulfil the job you are applying for? 

A YES answer will NOT be a factor in deciding if you should be interviewed.

Please tick.                Yes�
     No�
Do you smoke?        Yes�
     No�



REFERENCES
Please name two referees whom we may contact while processing your application.
	1. Name:
	2. Name:

	    Address:
	    Address:

	    Postcode:
	    Postcode:

	    Telephone:
	    Telephone:


	You are not required to complete this section but you may use it to add any information which you believe might support your application.




We are required to ask if you have ever been convicted of a criminal offence even if it is a spent conviction in accordance with current Rehabilitation of Offenders Legislation. If you tick the YES box please give details of any Criminal Convictions or prosecutions pending.


Yes 

No

I understand that the non-disclosure or suppression of any relevant facts known to me may prejudice my application or, if appointed could lead to the termination of my employment.

I agree that a medical report may be obtained from my doctor or hospital specialist.

DECLARATION
I certify that all the information I have given is correct. I understand that any false information may result in any job offer being withdrawn.

	Signature of applicant:
	
	Date
	


Please return this form by 12.00 noon on Friday 2nd May 2014 :

The President, 
Ulster Squash,  
c/o Lisburn Racquets Club, 
36 Belfast Road, Lisburn, Co. Antrim, 
BT27 4AS

[image: image1.jpg]



JOB ADVERTISEMENT

ULSTER SQUASH

Ulster Squash Office, Lisburn Racquets Club, 
36 Belfast Road, Lisburn, Co. Antrim, BT27 4AS

Tel. no. 028 92668246

Web: www.ulstersquash.com
require

Club Development & Coaching Officer 

Fixed term basis to 31st March 2017, and will be subject to continuation of funding by Sport Northern Ireland (30 hours per week)
Ulster Squash wish to recruit a part time Club Development & Coaching Officer to develop squash with clubs and schools. Key responsibilities include increasing the number of players participating in Ulster Squash Programmes and Club competitions and the continued roll out of Ulster Squash Clubmark scheme 
For an application form please contact Ulster Squash on 028 92668246 or email us on: contact@ulstersquash.com
Closing date 

12.00 noon on Friday 2nd May 2014
APPLICATION/REGISTRATION FORM





ULSTER SQUASH











SIDE 1

